Module 3. Inputs

QEMFACT User Guide

Energy & Materials Flow and Cost Tracker

Introduction to Inputs

The Inputs section of EMFACT enables users to track the materials and costs that go into a piece of equipment or
production unit.

This guide contains the following sections. Click on the title to advance to that section.

Section 1. Entering Materials Purchased

This section outlines the steps for entering material purchase data into EMFACT, both electronically (using the automatic
import feature) or manually (data entry). Once purchase data is entered, EMFACT converts it to pounds for reporting
purposes. There are also steps on how to troubleshoot data that did not convert properly.

Section 2. Entering Materials Used

This section defines the process for documenting the amount of material used at a piece of equipment or production unit.
This includes water, material with air emissions (i.e., stack, paint, fuelburn), and material without air emissions (i.e. other
chemical usage).

Updated: 1/13/09
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Module 3. Inputs

QEMFACT User Guide

Energy & Materials Flow and Cost Tracker

1. Materials Purchased

This section contains the following:

Preparing Electronic Purchase Data File
Importing/Converting Purchase Data (Electronically)
Repairing Bypassed Records

Reviewing Imported/Converted Data

Repairing Data that Failed to Convert

Entering Purchase Data Manually

oukrwNE

Please review the Quick Start Guide section before starting.

Note: A Cue Card is not available for Inputs (Purchases). Instead, windows are accessed directly from the Inputs option
on the main menu, as well as the Inputs buttons on the EMFACT Dashboard window.

Updated: 1/13/09
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EMFACT User Guide
Module 3. Inputs

Materials Purchased, cont.

1 Preparing Electronic Purchase
Data File

A file to collect electronic materials
purchased data is provided. It is called:

hlé

2. 3, 4,5, 6
AA A A A

c:\program files\SYS Technologies\ A
Eh/?FECT\lerchase_import_terglplate.xls Material |Purchase F'u_ru::hase F'uru::h;;se Purchase Departtment
1 |ID Date Unit Cuantity |Cost D

Prior to using the Import feature, obtain  [2 g3 4/24/2008 Each 1 50 OPS
electronic data from purChaSing and pUt 3_ CLIDDEMN1 4/24/2008 Case 3 1000 OPS
it in the spreadsheet listed above and e
save to a new name in a new folder. =
Complete each column as follows:

Column A: Enter the Material ID 0 Fie | Edit view Insert

for the purchase. Material IDs must i | Open

be set up in EMFACT or the entry =P B

will be bypassed. S save

Column B: Enter the Purchase =_| P——

Date of the purchase. The format —— ?

is mm/dd/yyyy. — _ 7

Column C: Enter the Purchase g | A

Unit. This is the Size Purchase 2 1 print...

Unit established for the Material ID

(Container tab on the Material Microsoft Excel

Detail WindOW) in EMFACT (e.g., it:s;:i?fturrnr?:tgnntainfeamres that are not compatible with Text (Tab delimited). Do you want to keep the workbook
bUCket' drum' etc. \IJ) « To keep this format, which leaves out any incompatible features, dick Yes.

Column D: Enter the Purchase To oee whatmghtis s, ik, Py heftestEncel fomat

Quantity. This is the number of the =] [ he )

Material ID units that were L‘*

purchased.

Column E: Enter the Purchase 8

Cost. This the total cost of the line
item (not unit cost). Enter O (zero)
if this is not known or is not being
tracked.

Column F: Enter the Department
ID. Department IDs must be set up
in EMFACT. Enter one blank
space if not known.

Once the file is complete, select
File > Save As to save the file to a
Tab-delimited text file
(filename.TXT).

If a Microsoft Excel popup
displays, click Yes.

Sullivan International Group, Inc. Copyright 2009 Page 2 of 7



EMFACT User Guide
Module 3. Inputs

Materials Purchased, cont.

2 Import Purchase Data File I~

Electronically @EMFACT

Electronic materials purchased data can T
be automatically imported into EMFACT

e ; Setu Define Input ?:,E::
when it is put into the EMFACT template. Y ﬂéj‘ ‘ o e | ~
— — n_‘ = _’ E + NCI’!M

Click on the Purchases button (% ) ’?\',‘ | produc
on the EMFACT Dashboard. = — -
Choose Purchasing from the Data @ \
Source dropdown. Refer to the ‘?J_‘ Reminders ~ Reports i,
Module 1 of the User Guide (Set Up —

Admin, Editing Standard Drop Down
Lists) for instructions on how to
create additional company specific
data sources for future use.

Click Load Purchase Data. The
Material Purchase File Format
Verification popup will open. .

Click OK. The Select Import File
window will open.

Navigate to and click on the TXT file
saved from Step 1 of this procedure.

NP0

Click Open. The Material Purchase {) In ordier to oad this data, you must:

|Oad proCeSS |S Completed popup 1. Verify the following EXACT column order and width in the input file:
W|I| d|Sp|ay and a Iog f||e |S Created Column Name -Max Column Width - Tab Delimited {.TXT)

on your C drive. T 25 Chrs

Purchase Unit 15 Chars

Note: Review the popup information to Purdase Gont 123 Chane

determine the status of the import, > e st s b ot ress O f browse o the leand mprt the dato.
including the number of records read, Eg%pﬁ"djﬁmﬁm;?ﬂs"ﬁpmmu sbout rcords hathave
added and bypassed. Make a note of the & '

log file's location, as you will need to

access this file to fix any bypassed

records.

Select Import File

In this example, one record was bypassed ook in: | £ EMFACT Buid
(the header record) and the two records - sz Type ~
=] chase_ t_Apr08. tet 1KB TextDx t
were processed. e} Docy_varb.b(t G Tzimzﬂz:t -
E] air units, txt 2KB Text Document
CIICk OK %validf\dalue.b(t 26KB TextDocument
. =| pol_var_Fag.txt 2KB fiext Document
C|ICk C|Ose on the |mp0rt Datafl’om E-ETnurrhasp imnart temnlate s et nm@ iment 5 -
a F||e pOpup File name: |purchase_import_AprDEbd Open l
) Fies oftype: | Tab-delimited Text Files {".TXT) v [ cancsl ]
Proceed to the next step if any usage
records were bypassed.* Otherwise,
proceed to Step 5 Material Purchase load process is completed
L) Tomofror i >
Note: EMFACT attempts to load every line ¥ Toul i s -1
. h - fl X I d th h d Log file name: C:\EMFACT Build\Purchase_Data_Import.log
N t e Usage | e, INCIU |ng e eaaer Mote: Bypassed recordss e header record, records with 0 usage, no site and/or no material 1d.
(column names). Therefore, if the import 7

file contains a header, it will count as one
bypassed record.
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EMFACT User Guide
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Materials Purchased, cont.

3 Repairing Bypassed Records

(as needed)

A .log file is created each time the usage
data is loaded into EMFACT. In the last
step, you were instructed to make a note
of the file’s path. These files are stored in
the same location each time.

Navigate to the directory containing
the .log file and double-click on the
file. The file will open in Microsoft
Notepad.

Review the file to determine which
records failed and why.

Open the original import file and
locate the record(s) that were
bypassed. Correct the errors.
Delete all other records so that the
only records remaining in the import
file are the ones that were bypassed
and now fixed. Then select File >
Save As from the main menu; and
save the file with a new name.

Go back to Step 2 and reload the new file.

0§ EMFACT

File Edit View Favorites Tools Help
@ Back - () !j‘ P ) search Il_:— Falders i
Folders X Name Size | Type Date Mod
=1 ) 55 Technologies o L‘&J msvcp7 1.dil 43... Application Extension  3/18/200
2 ) eMEACT = i_ﬁ]msvcr?l.dl\ 34... Application Extension  2/21/200
£3) Documentation [ outputs pbdt S1.. PEDFie 6/6/2008
s [#}rsaccios.ou 8KB Application Extension  2/9/2006
& ) Trend Micro |_5J PEDWE105.DLL 3,... Application Extension  2/13/2004
) Viewpaint 2] pbo10105.dl 28... Application Extension  2/9/2006
® () Windows Media Player [ pbos4105.dI 27... Application Extension  2/3/2006
& (23 Windows NT %] pbosn105.d1 28... Application Extension  2/3/2006
[ 5 xerox L&prrtchE.DLL 28... Application Extension  2/9/2006
& ) XPC Tools L’:\] PBSHR 105.DLL 1,... Application Extension  2/22/2004
B [ WINDOWS %] pbtra105.dl SOKE Application Extension  2/9/2008
& ) Work |_5J PBYM105.DLL 4,... Application Extension  2/25/2004
2 DVD-RW Drive (D:) EJ Purchase_Data_Imporf; &KB TextDocument 6/19/2001
* ) U3 System (E3) [Z] purchase_import_templ3 1KB TextDocument 2/29 /2001
“#* Removable Disk {F:) @qurmasa_impnrt_hempla 14KB Microsoft Excel Wor..,  2/29/2001
G- Control Panel 1 Izl‘j|:|urchasE7ir'n|:|urT:ftEmpIatE1 14KB Microsoft Excel Wor..,  6/13/2001
(5 Shared Documents | [ reminders pbd 1 s2.. PEDFie /612008
~ : remove.j 2KB ISSFle 11/16/201

\~Zurchase_Data_Import - Notepad
File Edit Format View Help

RECORD BYPASSED - Cannot add new record to Material_Raw_Usage table.
DATABASE ERROR: ORA-01400: cannot insert NULL into
("EMFACT". "MATERTAL _PURCHASE". "DEPT" )=

rRecord Info: TEST 4,/24/2008 Case 3 1000
Total # of records read =3

Total # of records added =1

Total # of records bypassed =2

Log file name: C:“Program Files\sys
Technologies'EMFACT"Purchase_pata_Import. log

Note: Bypassed records include header record, records with 0 usage, no site
and/or no material Id.

(£l

E3 Microsoft Excel

! Fle Edit View Insert Format Tools Data  Window Help  Adobe PDF
(0 EH| G AV = -4 &l 00% v""EiAriai -0 -|B I
Qe 99 0 @ ) 5o | (3] B A FoReply i
3 Jmrk
Cc9 A i
D d DO e plate
A B E D E F
| 1 |Material ID Purchase Date Purchase Unit Purchase Quantity Purchase Cost Department ID
| 2 [PAINT 2/22/2008 Gallon 5.100 15000 TEST
| 3 |FUEL 2/21/2008 Drum 2 3,333 TEST
4
5 |
6
B3 Microsoft Excel
Fle | Edit Vew Incert Format Took Dats Window Help Adobe PDF
i| 5] open.. ctrl+0 -0 - | B £ U|E
4 Close
éﬂ Save Ctrl+s
4 Save is... |
PEQESE\E\!;‘” F
Print Area >
| Print... A cul+e D E F
hase Quantity Purchase Cost Department ID
1 \Program Files\SYS Tetwasejmpnrtitemp\ate 5.100 15000 TEST
2 \Program Files\SY5 Technologies\EMFACT 1testD5 19 2 3.333/TEST
Sullivan International Group, Inc. Copyright 2009 Page 4 of 7




EMFACT User Guide
Module 3. Inputs

Materials Purchased, cont.

4 Reviewing Imported/Converted

B Energy & Materials Flow and Cost Tracker (EMFACT)

Data File Edit Setup Define Link Bijaii-8 Cutputs Reports Reminders Window Help

It is recommended that after importing = = o Import from Fie

data from a file, that the imported data is Mo Equpmen ProdUws | MaterialUsage b InputDats i i

reviewed to make sure the data has

imported as expected. —_— g ;
1

The conversion from original container 1

size to Lbs. can be reviewed. The
container size conversion takes the size

quantity established during material setup  grjmimns
ipli Filter Datn
multiplied by the purchase qty. e ) e ; e
Purchase Date From: 02012008« | Tas 04202008  + Record Stmtus: - - ﬁ:mr i
The result will be in the size unit. If the - oce Detor_|
size unit is gallons, then the result is Muniall0 | oroiNome  Rosord s | Puchase Onte Pushsey | U | s | Cowind Sousals
multiplied again by density to arrive at the | | o comemmin o sovzn = Y o,
Purchase Lbs OTHER Sample Other Material  Comened 0619:2008 123 Bag 36,500 0 123 00 Purchasing
|(_‘I'I'III'R Sample Other Matedal Unknown Units 053072008 400 BULK 0 T.777 00 Purchaging
PN!#Sim:Ie Paint Comverted 06/01/2008 500 containes aTino 8690 00 Purchasing
Select Inputs > Materials
Purchased > View List from the 2
main menu. The Material

Purchased List will open and
display data for the last 30 days..
Review the imported/converted
purchase data.

Note: Complete the fields in the
Filter Data section in any
combination to review more data;
then click Refresh Data to display
the data that meets the new filter
criteria.

Optional: Click More Detail to view
and make changes to the materials
purchased data. The Manage
Materials Purchased window will
open (see next step).
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Materials Purchased, cont.

5

Locating/Repairing Data that

Failed to Convert (as needed)
It is possible for data to import, but not
convert. Purchase data records that did
not convert properly will display
something other than Converted in the
Record Status field. On the Materials
Purchased List window:

Search the Record Status column

for records that are not Converted.

Below are possible values:

Unknown Material — The Material
ID does not exist in EMFACT and
must be added on the Material
List window. *

Unknown Units - The Size
Purchase Unit established for the
Material ID (Container tab on the
Material Detail window) does not
match the one on the import file.
Go to below.

Unknown Density — The Density
on the Material List window is 0
and therefore, the purchase
quantity cannot be converted to
pounds. *

If the Record Status is Unknown
Units, click on the row containing
the unconverted entry (the row will
not highlight).

Click More Detail. The Manage
Materials Purchased window
opens and displays the details of
the purchase.

Make a selection from the Units
dropdown. This dropdown, is
populated by information added on
the Material Detail window,
Container tab.

Click Save and close the window.
Click Retrieve on the Materials
Purchased List window The
Record Status will change to
Converted (not shown).

* Refer to the User Guide (Module 2:
Define Master Data) for instructions on
adding materials.

Data Source Vondor: ~
Purchase Date 04012008 o 0 4202008 Record Status: -

Sampla Othas Mater

Sample Paint

ez & &= & B B M
5

Watwinls  Equipment  ProdUnit  Products  LinkEquip LinkPrinit  Impart
ﬂ Manage Materials Purchased

«— Filter Data:

/2008 500

1 Esch 1200
2008 3 Case 34360
06/ Q2008 123 Bag 36,900 0
nite 0572000 400 BULK 0
containes ario 8690 00 Purchasing
E H =R
Toputater nput i Inputhial  AIrDut  Water Dut Wasts O n

Waterial I:

Data Source Vendor: Refresh Data

Purchase Date From: [00/00/0000

v | To:(00/00/0000  v|

Record Number: 10

Record Status: Clear Filter

Department: Samp\e Department

L5 Material 1D: OTHER Sample Other Material

Cost: §7777.00

Unit Cost: $19.44

Source Code: |Furchasing

4 | Status: Converted

Date: 05/30/2008 | Qty: 400

Units: % 0,000.00 | Lbs. Updated: 619/2008

Sullivan International Group, Inc. Copyright 2009
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Module 3. Inputs

Materials Purchased, cont.

6

Entering Purchase Data

M Energy & Materials Flow and Cost Tracker (EMFACT)

Manually . - — . |
Follow these steps to enter purchase File Edit Setup Define Link Qa8 COutputs Reports Reminders Window Help
data manually: E = & ==

Materialz  Equipment  Prod Unit I Material Usage 4 put &ir

Select Inputs > Materials View List

Purchased > Enter Data from the Manage List 1
main menu. The Enter Materials
Purchased window will open and
display and data entered or
imported today.

pipment  ProdUnit  Produces  LinkEquip LikPrinr  Import

Make a selection from the Material <all a— Purchors oort
ID drOdeWﬂ. Purchase Date urchase Qty Purchase Units Qty (Lbs.) Cost (US §)

. 061132008~ | | f USgalen ~| | 35.50] | 5.00
Complete the Purchase Date fie |
Complete the Original Purchase = el feserd Satus
Qty field.
Make a selection from the Original m
Purchase Units dropdown. The ram Do ETn R ey R
Purchase Qty (Lbs.) field will OTHER | osaozoos | | 400 spool | | 4000000 §777700  Comersd | [_update ]
ca]culate and display. 003 | ospumng || = o | 55000 Uninownaterisl | | Update ]
CI_|ck Save Data. The new entry = ] | = | 5| el T
will display in the Entered Data so
far section rTEST ‘ rxwzmms ‘ ‘ 1‘ ‘Eam ‘ ‘ 00( \ 55000| ‘unknmun Waterial H Update |

o . ’ FUEL 6/18/2008 700 bulk 119,280, 51,111 Converte Update
To edit or delete data for a i L L | [Ty | S Sty e
particular usage entry’ C”Ck the OTHER | tenezoos | 122 Bag | [ 3890000 | §123.00 \Conveneu! Update |
corresponding Update button. The FUEL | bervz00s | 5 USgalon | [ 350 | 500 Converted ‘ Update |
Manage Materials Purchased :
[JEnable Advanced Fields T

window (not shown) will open.

<end of section>
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éEMFACT User Guide

Module 3. Inputs

Energy & Materials Flow and Cost Tracker

2. Materials Used

This section contains the following:

Accessing the Material Usage Cue Card (optional)
Enter Water Usage

Manage Water Usage Details

Enter Material Usage with Air Emissions

Manage Air Emissions Details

Enter Other Material Usage (Without Air Emissions)
Manage Material Usage Details

View Material Usage List

ONoOR~WNE

Please review the Quick Start Guide section before starting.

1 Optional: Accessing the

Material Usage Cue Card AT Db ... Wk

Using the Cue Card is optional, since ,e EMFACT

every window available through the ey X itena o s G T2

Material Usage Cue Card is also setup | Define, LRk ,npu, o
accessed from the main menu (Inputs ﬁl ‘h‘j‘ ‘ E
> Material Usage), and sometimes L! trwren o --w-_ S

through shortcut buttons on the ‘g‘ ' E “<“°'°°UC'
toolbar. “

f

h
1 Reminders Reports w..lﬁ.

To access the cue card for entering .
material usage: |M£,,.‘ "!.:'

Click the Usage button (=) on .
the EMFACT Dashboal’d. The E3 Cue Cards for Material Usage

Cue Cards for Material Usage LR TR LR
window will open. courys, for waley soming o e rovoss. and f cnomate o oner maton o
Do you want to:
1. Enter usage data for water? Yes
2. Enter usage data for fuel/pair air emissions use?

3. Enter usage data for other chemicals/materials?

To skip to a question, click on the text of the desired question

Please note that all of the options available on this cuecard are also available on the menu
under INPUTS and then MATERIAL USAGE

EH3015

Updated: 1/13/09
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EMFACT User Guide
Module 3. Inputs

Materials Used, cont.

2  Enter Water Usage :Ia
Use the following steps to enter material
usage (in gallons) for water: - [EriEr LTy (2 T T Yes

Click Yes for the 1% question on

the Cue Cards for Material =
Usage window. The Enter Water
Usage window will open. A S

shortcut to this window is also 7 Equipmentin: | 5"

available by clicking the Input Material ID: A.ge Date * Usage Qty Units v, Frequency
Water button ) in the toolbar. *{ WATER | anizo08 | ] 26000, (Gallons | PerQuarer v|
Input Water,
al

. ve Usage | Cost (US $): |0.00 ‘ Cnmment:‘ ‘
Make a selection from the

1]
npere

Production Unit/Equipment ID Z——

dropdown. Production Unit / Start aty

Enter a Usa e Date Equipment ID Material 1D Date Qty/Units Erequency in Lbs.

Complete thg Usage Qty field rﬁ'r | fwaTER | 040172008 i 33.33.{|Mommy | [ga167 I Update ]
Make a selection from the TEST | WaTER | 051012008 i 3333,{|Mnmmy | [6o167 I Update ]
Frequency dropdown. If selecting == e o 5 et iy peen VI S ]
Quarterly or Yearly as the

Frequency, the Input Water 8

Usage popup will display.

If the Input Water Usage popup

displayed, click Yes to have e ——
EMFACT automatically calculate

monthly records beginning on the Finmm e

Usage Date entered in ' gOIng 2 ‘You are adding guarterly or yearly records. Usage reports are run by month. Would you like EMFACT to automatically caloulate
forward. Click No to cancel and N oty recndefr b v Dl e

create monthly records manually. vos - Lot EMFACT calmete for me.

(Examp|e tO the rlg ht ShOWS No - Cancel and create monthly records manually.

monthly records automatically Yes

created by EMFACT.) /!

Click Save Usage. The usage will 6

calculate and display in the
Entered Data so far... section of
the window. The data in this
section displays for one day and
then it is reset.

To edit or delete data for a
particular usage entry, click the
corresponding Update button. The
Manage Material Usage window
will open (see next step).

Note: Click the Usage Report
button at the bottom of the window
to run the Usage (Water): Weight
per Material Report.

Sullivan International Group, Inc. Copyright 2009 Page 2 of 7
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Materials Used, cont.

3

Manage Water Usage Details

(optional)
To view or make changes to water
usage:

1> Review the information for the
water entry on the Manage
Material Usage window. Make
any necessary changes.

2 > If making changes, click Save.

Note: To review other data, click
Clear Filter (to clear the Record
Number field); complete the fields
in the Filter Data section in any
combination; then click Refresh
Data to display the data that
meets the new filter criteria.

Sullivan International Group, Inc. Copyright 2009
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Module 3. Inputs

Materials Used, cont.

4

Enter Material Usage with Air

Emissions

Use the following steps to enter
material usage for stack, paint/spray
and fuelburn usage.

Click Yes for the 2™ guestion on
the Cue Cards for Material
Usage window. The Enter
Material Usage with Air
Emissions window will open. A
shortcut to this window is also

availab ev
button in the toolbar.
Input Air

Make a selection from the
Production Unit/Equipment ID
dropdown.

Make a selection from the
Material ID dropdown. This
dropdown is populated with
materials set up on the Air
Factors tab of the Equipment (or
Prod Unit) Links window.

Enter a Usage Date.

Complete the Usage Hours field.
This is required for fuelburn;
otherwise it is optional).

Enter the Usage Qty and select a
Unit from the dropdown.

Click Save Usage. The usage will
calculate and display in the
Entered Data so far... section of
the window. The data in this
section displays for one day and
then it is reset.

To view, edit or delete data for a
particular usage entry, click the
corresponding Update/View
Emissions button. The Air
Emissions window will open (see
next step).

Note: Click the Report buttons at
the bottom of the window to run
the Usage (Air): Weight per
Material Report and the Usage
(Air): Weight per Material with
12 month Rolling Report.

clicking the Input Air

2. Enter usage data for fuel/paint/other air emissions use?

e & B B ™

o cqupgur FrodUnt  Froducic  LikEqup LnkPrinic  Import  Inpuc
EJ Enter i

Production Unit/

ID: TEST '

Material Description

"\Wsage with Air Emissions

Material ID

Air Source™

Usage Date !gge Hours

Yes

Usage Qty/Units

06/07/2008 | | 10.008 42.00
Comus s Cammont ‘
“IE —-)
Production Unit |
Equi Material ID Usage Date Usage Hours Usage Qty/Units
[TEST | OTHER | o8r202008 ] 500 | 20.00 CUFT | [ Update/View Emissions |
= | OTHER | ber1912008 | 200 | 5.00 Gal | [Update/View Emissions |
[TEST | OTHER | osro7r2008 ] 1000 | 42.00 Gal | Lui?ﬁ[gﬂfigw Emissions |
I Usage Report I [ Usage with 12 month Rolling Report [lEnable Advanced Fields

Sullivan International Group, Inc. Copyright 2009
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5

Manage Air Emissions Details

(optional)
To view or make changes to material

usage: e e e e w2 B0 B D L R e s el e B B
ﬂ Air Emissions E”E‘El
I I I Filter Data:
Review the mformatpn for .the. Dot e ———
usage entl’y on the Air Emission Err T TS Usage DateTo:| 00000000 |
window. Make any necessary Usage Record No:: 23
changes. = :
. . 7 ducti nit ource : Fuelburn
If maklng Changes, CIle Save [ Equi ID: ‘Equwpment HTEST HTESTTest Equipment ‘ Source Type: Fuelb
Air Source ID:
. . Material ID: Material Description: Usage Date Usage Hours Usage Qty/Units
Note: To review other data, click [OTHER | [Sample Other Material | [06/07/2008 ] | 1000 42.00] [ Gallons v
Clear Filters (to clear the Usage Cost(US §) Comment | 79800 Lbs

Record No. field); complete the

fields in the Filter Data section in

any combination; then click
Refresh Data to display the data
that meets the new filter criteria.

Note: Click the Report buttons at

the bottom of the window to run
the Usage (Air): Weight per
Material Report, Usage (Air):
Weight per Material with 12
month Rolling Report, and Air
Emissions: Weight per

Pollutant with 12 Month Rolling

Report.

VOoC

210.00

Pollutant Emission {Lbs.) Start Date/Time

06/07/2008 00:00

Updated: 06/20/2008

[Usage Report|| Usage with 12 mth Rolling Report “ Usage with Emissions Report | [ ]Enable Advanced Fields

1 of 1 Records

ouTioz
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6 Enter Other Material Usage

(Without Air Emissions)
Use the following steps to enter usage
for other chemicals/materials.

Click Yes for the 3" guestion on
the Cue Cards for Material
Usage window. The Enter
Material Usage window will open.
A shortcut to this window is also
available by clicking the Input
Matl button in the toolbar.

Input Mlatl
Make a selection from the

Material 1D dropdown.

Enter a Usage Date.

Complete the Original Usage Qty
field.

Make a selection from the
Original Usage Units dropdown.
The Usage Qty (Lbs.) field will
calculate.

Make a selection from the
Frequency dropdown. If selecting
Quarterly or Yearly as the
Frequency, the Input Material
Usage popup will display.

If the Input Material Usage
popup displays, click Yes to have
EMFACT automatically calculate
monthly records beginning on the
Usage Date entered in 3 >, going
forward. Click No to cancel and
create monthly records manually.
(Example to the right shows
monthly records automatically
created by EMFACT.)

Click Save Usage. The usage will
calculate and display in the
Entered Data so far... section of
the window. The data in this
section displays for one day and
then it is reset.

To view, edit or delete data for a
particular usage entry, click
Update. The Manage Material

Usage window will open (see next

step).

t*:les

3. Enter usage data for other chemicals/materials?

=

(=4 =

riginal Usage  Original Usage
Qry

Units Qty (Lbs.)
500 Bag | [1.500.00 |
Pi ion Unit/ -
Cost (US $): lﬂ Comment: ~Y |
EF\
Original Usage Qty  Production Unit/
Material 1D Usage Date Usage Qty/Units (Lbs) Equipment ID Material Cost (US$)
OTHER | [p1/01:2008 | T 167 Bag | ]ﬁmm i Il 00 [ update |
[OTHER | 0210112008 i 167 Bag | 50000 I [ 00/ [ update |
OTHER \ﬁafmmoa ] 167 Bag | ]:Toooo i [ # Update |
[JEnable Advanced Fields ~ wews

Input Material Usage

‘You are adding quarterly or yearly records. Usage reparts are run by month. Would you like EMFACT to automatically calculate
monthly records for this usage Data?

Starting date will be the usage date entered.

Yes - Let EMFACT calculate for me.
Mo - Cancel and create monthly re =

Yes

3
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Module 3. Inputs

Materials Used, cont.

’{ Manage Material Usage Details
(optional)
To view or make changes to material
usage:

Review the information for the
usage entry on the Manage
Material Usage window. Make
any necessary changes.

If making changes, click Save.

Note: To review other data, click
Clear Filter (to clear the Record
Number field); complete the fields
in the Filter Data section in any
combination; then click Refresh
Data to display the data that
meets the new filter criteria.

8  View Material Usage List
A window is available to view the
materials usage data using various
filters.

Select Inputs > Material Usage >
View List from the main menu.
The Material Usage List window
will open and display all usage
data entered for the last 30 days.
This window is read-only and

e e & & B Ff ow B B 0 8 % =
Muwnls  Eqdpmnr Frodles  Prohos  LakEavp LkPrlek  Impen  bpwwiw Ay bl Ardw  Wawim Wanom Com  Rume  Gw B
B Manage Material Usage =1
Filter Data:
Matarial Id: v Felresh Data
; g Production Unit/ -
Usage Data From: 00/00/0000  ~ | Ta: 00/00/0000 Equipment ID: -
Record Humber.: 26
* note: usage data with Air Cmissions is not dig below - click the Air Out teolbar butten
Original Usage  Original Usage Usage
Material 10 Lsage Date Qry Units Qry [Lbs.}
G - Sl Other Material 03012008 v 167] [Bag w| 500 00
Production Unit / Equipment 1d: - Dept: ~
Cost (US §): 00 Comment:
A, ClEnable Advanced Fields 1011 Records
Lol
4] Energy & Materials Flow and Cost Tracker (EMFACT)
File Edit Setup Define Link Qisii-8 Outputs Reports Reminders Window Help
i 13 —- —- —-
= = = Maberals Purchased Can = = =
Makerials  Equipment  PredUnit | MGl =T ld Enter Water Use
Enter FuelPaint/Other Air Use
Enter Other Materials Use
View List
Manage List

FE B &8 & =

e 2 2 & B B @&
Metls Bt PadUik  Predsits  LskEow  Lakis Uit

B material Usage List

lapst R Wu BpwtAd koMl AMDw WelrDet W Out [

Iapiere Pt [

) Fllter Data
cannot be edited. Material 1d: g "
Double-click on a row to access UsagoDat Fom: /7005~ T 0202005 | Equipment: -
the details of that entry; or click on " § : : : __
the row and click More Detail. “Noma. o PUnie Unibe loum Froquency Type Deparmems| Oma 1D
The Air Emissions or Manage == et e | o
i 1 i Gam:le Cther Matarial 10,00 CUFT 10.00 00Monthly  Other 05/24/2000 100-,
Material Usage window will open
Sample Other Material A2.00Gal T90.00 10,00 Fuelbum 0G/0T/2000 TEST
(Refer to Steps 3,50r 7 for more Sampla Other Matarial 5.00Gal 00 200 Fuslbum 061972000 TEST
H 1 1 Sample Other Material 20.00CUFT 20.00 500 Fuelbum 06/20/2000 TEST
|nf0rmat|0n On these WIndOWS) . Wat:r - Do Not Daleta 83.33 Gallons G91.6667 00 Monthly Water 06012008 TEST
<end of section>
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