
STEP 1 A i th R d N b f tiSTEP 1: Accessing the Random Number function

-Open your spreadsheet with the universe of 
facilities 

(If your list is in word, just cut and paste the list into 
a spreadsheet)p )

-Add a column heading for random number

-Click on <Tools> to open  the Tools menu, 

-Click on <Data Analysis>



STEP 2 Accessing the Random Number function 
cont.

Click on <Random Number Generation>



STEP 3  Setting up the random number generator

-Open the Distribution drop down menu

-Click on <Uniform> (This selects the how the 
random numbers are distributed)

-Click on the <Output Range> button under  Output 
options

-Click on the range selection box



STEP 4  Generate the Random Numbers

-Highlight the Random Number column from 
the first through the last facility on your 
universe list

-Hit enter

-You will return to the last screen

-Click on the < OK > bar and the random 
number column will be filled innumber column will be filled in



STEP 5  Accessing the Sort Function to order 
the facilities by random number

-Click on the <Data> bar to open the Data drop 
down menu

-Click on <Sort> to open the sort function



STEP 6  Order the facilities from lowest to 
highest random number

-Select the entire spreadsheet by clicking on the 
blank box in the upper left hand corner

-Click on the n <Header Row> button under 
<My list has>

-Open the <Sort by> drop down menu

-Click on the <Ascending> button

-Click on <Random Number> (this picks the 
column to sort by)

-Click on the  <OK> bar to sort the facilities 
from lowest to highest  random number



STEP 7 USE YOUR LIST!

-Save the file

-Pick the top 56 facilities for inspection

-If facilities are found to be closed or found 
upon inspection to have a RCRA hazardous 
waste generation rate outside the RCRA 
SQG thresholds,  select the next facility on 
th li tthe list. 


